BESS EXPENSE FORM 


Activity (Education, Social, Special Event, Board Meeting, SIG, etc.; please list an activity for each receipt.):

 

 

 

Item Description for each Receipt (photocopies, food, postage, rental fees, etc.; please indicate if this is a budgeted item):

 

  

 

Total Amount to be reimbursed:

Submitted by (print name):

Street Address:

City, State, Zip:

Your Signature:

Please hand-deliver this form plus all receipts to the BESS Treasurer or mail it to:


Baltimore Educational and Social Society Treasurer
6400 Baltimore National Pike
Box #328
Baltimore, Maryland 21228 

Email any questions to BESS_info@yahoo.com


---------------------------------------------------------------------------
To be filled out by treasurer:
Paid by Signature:

Date:
Check #: 

